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OFFICE ORDER

In order to ensure effective implementation and proper utilization of e-HRMS 2.0 for processing of various employee-
relat_ed requests/'flppllcatlons, it has been decided with the approval of the Competent Authority that the following
applications/services shall be submitted and processed only through e-HRMS 2.0 by all concerned employees of the
Institute. . : E

Module / Application e-HRMS Description
Property Intimation for Movable/Immovable/Financial Property Intimation for
Instruments . Movable/Immovable/Financial Instruments
Private Foreign Visit ' PFVISIT
' Prior Permission - PRIOR-PERMISSION
GPF Withdrawal ‘ GPF Withdrawal
Non-CGHS/AMA NON-CGHS-AMA.
Higher Study : Higher Study
Transfer TA/DA : TRAN-TA-DA
| Tour TA/DA TA-DA
Passport 1C . Passport Identity Certificate
Passport NOC Passport No Objection Certificate
| Passport Pl Passport Prior Intimation
" Leave Travel Concession (Claim) LTC-CL
Leave Travel Concession (Encashment) LTC-EN
Leave Travel Concession (Advance) LTC-AD
Computer Advance : COMP-AD
GPF Advance GPFA
House Building Advance HBA
| Leave Travel Concession (Intimation) LTC
- Medical MEDI
Child Education Allowance : ' CEA
| Telephone TELE
' Newspaper : NEWS

In case of any genuine technical issue or non-availability of the relevant functionality on e-HRMS, the matter may be
brought to the notice of the concerned Section for appropriate action.

All concerned are requested to ensure strict compliance with the-above instructions with immediate effect.

This issues with the approval of the Competent Authority. ' :
‘ U

Senior Administrative Officer
& Head of Oftice
ICAR—CAFRI. Jhansi

Copy to:

PS to Director, ICAR-CAFRI, Jhansi for kind information. .
All Heads/Section In-charges, ICAR-CAFRI, Jhansi for information and necessary compliance.

In-charge, e-HRMS/Npdal Officer, ICAR—-CAFRI, Jhansi for necessary action.
Notice Board/Institlte website.
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